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This checklist shall be completed for every repair team / technician / riding squad prior commencing work.
Company permission shall be obtained if any modifications / upgrade / alteration or addition is required during repair. Laminated copy shall be maintained on board and compliance shall be recorded in deck log book.

	S/N
	ITEM
	YES
	NO
	N/A

	1
	Familiarization of ship’s emergency alarms, their meaning and the
required response
	☐	☐	☐
	2
	Location and purpose of the muster station / lifeboat station explained
	☐	☐	☐
	3
	Abandon ship procedures explained
	☐	☐	☐
	4
	Emergency exits explained
	☐	☐	☐
	5
	Emergency disembarkation means explained (Gangway in port)
	☐	☐	☐
	6
	Location of life-saving appliances and fire-fighting equipment explained
	☐	☐	☐
	7
	Designated smoking areas and smoking regulations explained
	☐	☐	☐
	8
	Housekeeping policies explained
	☐	☐	☐
	9
	Meal timings and location explained
	☐	☐	☐
	10
	Prohibition of cameras, lighters and other electrical / electronic equipment on deck and other areas explained
	☐	☐	☐
	11
	Company’s policies like HSQE policy, Drug and alcohol policy etc explained 
	☐	☐	☐
	12
	Security policy and security level explained
	☐	☐	☐
	13
	Environmental procedures explained, particularly:
–– oil pollution prevention measures
–– proper handling and use of chemicals
–– disposal of oil, chemicals, used materials and garbage
	☐	☐	☐
	14
	Pre-existing medical conditions of the repairer that may be pertinent ascertained
	☐	☐	☐
	15
	Contractor’s duties, working conditions, hours of work/rest explained
	☐	☐	☐
	16
	Use and location of PPE explained ( PPE matrix )
	☐	☐	☐
	17
	‘No-go’ and ‘off-limits’ areas explained (example: enclosed spaces )
	☐	☐	☐
	18
	On-board supervisor and to whom to report explained (Person in charge) 
	☐	☐	☐
	19
	Lock out / tag out procedures explained
	☐	☐	☐
	20
	Equipment / machinery to be used and repaired explained
	☐	☐	☐
	21
	Detailed risk analysis carried out by the ship prior carrying out maintenance/servicing /repair and any specific controls required to mitigate hazards discussed with the attending repairer/technician
	☐	☐	☐
	22
	Competency level of contractor ascertained prior commencing job 
	☐	☐	☐
	23
	Equipment not be touched without supervision explained
	☐	☐	☐
	24
	Lifting gear guidelines explained
	☐	☐	☐
	25
	Tool box meeting, Permit to work system for hot work, cold work, enclosed space, working aloft, working over side, under water operations, electrical isolation etc explained
	☐	☐	☐
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